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4. Troubleshooting is one of the things we do for faculty, 

Santa. We don’t mind it. We are always willing to help. 

We would just prefer to avoid having to troubleshoot 

issues. So, we wish that faculty would ask for help 

setting up their courses, so we wouldn’t need to 

troubleshoot issues and no one would be frustrated. All 

they need to do, Santa, is visit out webpage at https://

hsd.luc.edu/id and click the “New Ticket” or “Schedule 

an Appointment “ buttons. 

5. I guess we’re not supposed to have Apple 

computers at Loyola, but Toni and Stacey 

would really love a Macbook Pro instead of a 

Lenovo.  Can you check your bag, Santa and 

see if you have a couple in there? 

During this Christmas season, it is 

good to reflect on how we have been 

blessed in our lives. So as I reflect on 

my work and role here at the HSD, I 

can truly say that Toni, John and I are 

blessed to work with dedicated and 

enthusiastic faculty who care about 

their courses and the impact their 

teaching has on student learning 

outcomes. We are fortunate to work in 

an environment where our efforts are 

appreciated and supported. So thank 

you to all of the faculty and staff in the 

School or Nursing. Merry Christmas 

and a Happy New Year! 
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Dear Santa, 

We have the best job ever! Loyola is a great 

place to work and we are especially blessed to 

be able to work with the faculty in the School of 

Nursing.  There are a few things we would like 

for Christmas though, so here is our list. See 

what you can do, Santa. 

~The HSD ID Team 

1. We created a user guide for the faculty full of good instructions for 

working with Sakai. It even has screen shots showing how to do things 

in Sakai. We sure would like for faculty to drag it out and dust it off and 

refer to it once in a while — maybe before they set up their Gradebook 

or build an Assignment! 

2. We love our new office space! It allows us to work collaboratively with 

groups of faculty and conduct effective one-on-one consultations. 

Please don’t let anyone take our outer office space away from us, 

Santa!  

3. A rubric tool for Sakai would help align course assessment strategies 

with best practice guidelines and make grading easier for faculty. 
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The Sakai Stuff section of the 

newsletter offers ideas for using Sakai tools to augment  your 

instruction.  

 

Loyola Media Tool 

Loyola Media is a cloud based web service developed by Kaltura 
which facilitates the conversion and distribution of various audio and 
video media formats. Faculty and students may upload media content 
to the Loyola Media server which is also integrated with Sakai 
through the Loyola Media tool. Instructors can add the tool to  their 

course sites for distribution of media-rich files to students.  

 Loyola Media in Sakai. 

 

Blog Default Setting 

The default setting for blogs has been changed. The default is 
now set for privacy between an instructor the student editor of 
the blog. If you have instructions in your course site or on your 
syllabus, telling students that they need to change the default 
to the privacy option, make sure your remove or revise those 

instructions! 

 

Sign-Up Tool 

The Sign-Up Tool in Sakai is intended for setting up office 
hours or meetings that students can easily “sign up” for. If you 
teach online and want to have virtual office hours for your 
students, look into this tool. We have also re-purposed this 
tool to also allow students to sign up to a group based on a 
topic of interest. If you are interested in using the Sign Up 
Tool for either of these functions, set up a consult and we will 

help you create your meeting time slots! 

All Sakai course sites have a size quota. For 
the most part, you don’t need to really worry 
about exceeding the size limitation. 
However, if you have a content heavy 
course, especially a course site that has 
many narrated lecture presentations loaded 
into it, you can run the risk of running out of 

space.  

Solution 1—The first consideration is to 
clean up the Resources area in your course 
site. We can assist you in minimizing files in 

Resources and slimming down your course! 

Solutions 2—Cleaning up Resources helps 
but may not be enough. The next step would 
be to shift older content to a project site that 
is connected to your actual course site. We 
can assist you with creating a project site 
and using Sakai’s Parent-Child Association 
feature to connect that project site (child) to 
your course site (parent). Then we can 
move older content into the project site 
where students will still have easy access to 
it. Current learning module content would 

remain in the main course site. 

 

 

Through the "Link to Parent Site" feature, 
you can create a link between two or more 
sites so that participants in all of the sites 

can easily navigate back and forth. 

 Parent site - main, primary, or hub site of 
a group of sites. Links to the child sites 
will be located below the menubar. 
Clicking these links will take the user to 

that specific site. 

 Child site - sub-site in a group of sites. A 
child site can only be linked to one parent 
site. Once a site is linked to a parent site, 
a navigation breadcrumb will appear above 

http://www.luc.edu/media/lucedu/itrs/pdfs/sakai/facultydocs/Loyola%20Media%20in%20Sakai.pdf
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Student View of Grades—The student view of the Gradebook displays the number of points earned on gradable 
items by the student out of the total possible points in the course. This display of course points has been causing 
faculty some woe and frustration around this time of the school year! Students do the math based on this view of 
course points and question their course grades. A grading system based on weighted values tends to result in a 
lower course grade than a grade determined by course points. Please be aware of this and be prepared to answer 

your students’ inquiries! We can assist you with a message explaining this issue that you can post for your students. 

Gradebook Calculations—The Gradebook does the proper math provided it has been set up correctly to reflect the 
course grading scheme. For example, you must set up your Gradebook conversion scale correctly to reflect the SON 
grading scale. See below for a reminder on how to set up the Course Grade Options. The following page provides 
some worked examples on how the Sakai Gradebook configures various types of grading schemes. Reviews these 

to assist you in understanding the options for setting up the Gradebook. 

Changing the Grade Type  
and Grading Scale—p. 39  

Sakai will round grades if the minimum percentage 
for a grade level is set as a “#.5” rather than a whole 
number. In other words, an “A” should be set as a 

93.5% minimum rather than a 94%.  

So for you spring courses, follow the instructions 

provided here. 

1. Click Gradebook in the menubar. 

2. Click Course Grade Options. 

3. Under Grade Conversion, in the drop-down list 
next to “Grade Type”, choose Letter Grades 
with +/-. 

4. Click Change Grade Type. 

5. In the table below “Grade Type, edit the scale 
by changing the percentage minimum values in 

the corresponding text boxes. 

 Use “#.5” if you want to round up.  

 Use a whole number if you do not want to 

round up. 

Sakai User Guide 
Page References 
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...designing an effective grading scheme. 

Are you ready to add 

WebQuests to your repertoire 

of instructional strategies? 
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...designing an effective grading scheme. 
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We’re located in SSOM 256, off the student 
computer lab. Stop in for a visit or set up time 
to work with us! 

ID Team Website 

You can still find us under Resources on the School of 
Nursing website but we realized it takes a few clicks to 
find us there...so, we set up a quick path to our webpage 
for scheduling appointments or sending us requests. 

Bookmark this link, so we will be one-click away! 

 https://hsd.luc.edu/id  

 

1. _________________________________________________________________ 

2. _________________________________________________________________ 

3. _________________________________________________________________ 

 

I would attend a hands-on session on utilizing concept maps for instruction. 

____ Yes  ____ No 

I would attend a hands-on session on utilizing technology to align with the 7 Principles for 

Good Practice. 

____ Yes  ____ No 

We shared our wish list with you. Now it’s 
your turn! What workshops or trainings 
would you like us to provide this spring? 
We can offer training that is “hands-on” 
focusing on the technology used for 
instruction and we can provide sessions 
focusing on pedagogy and best practices 
in course design and development. What 
are you interesting in learning? Or maybe, 
you  have some knowledge that you would 
like to share — we can coordinate faculty-
led sessions as well! Fill out the form below 
and turn it into a member of the ID Team 

with your thoughts and suggestions! 

Workshop Wish List 


